Oregon Department of Human Services

o
’}( Express Payment & Reporting System (eXPRS)

eXPRS EVV Di déng danh cho PSW
Cach Chinh stra hoac Thém ca EVV

trén eXPRS danh cho may tinh dé ban

(v5; Ngay 3 thang 3 ndm 2021)

Sau khi hé théng eXPRS EVV Di déng tao ra ban nhap cac héa don SD, PSW
c6 thé kiém tra ban nhédp dé trén trang web eXPRS danh cho may tinh dé
ban. Néu can chinh stra hodc thay déi cac héa don SD do eXPRS EVV Di
déng tao ra, chdng han nhw cap nhat gio bat dau hoac két thac ca lam,
PSW ¢6 thé thuc hién nhivng thay ddi dé va sau dé chon Ly do cla sy thay
ddi tr menu tha xudbng.

Trong trwérng hop PSW can phai tw tay nhap héa don SD cho dich vu EVV, ho
ciing c6 thé tao cac muc héa don nay trén eXPRS danh cho may tinh dé ban
va chonLy do cua viéc tw tay nhap théng tin trén menu tha xudng.

QUAN TROI\!G: M6t khi d& bat dau str dung eXPRS EVV Di déng, quy vi
phai nhé 3 giéu quan trong dwdi day khi quy vi st dung eXPRS danh cho
may tinh dé ban dé dién hoa don SD:

1. Quy trinh 1ap hda don hién tai cho cac dich vu khéng phu thuéc EVV sé
khéng cé gi thay déi , chang han nhw dich vu OR004-Dwa dén tinh theo
dam & OR401-Huén luyén céng viéc. Cac dich vu nay khéng yéu ciu
phai str dung EVV, vi vay quy trinh 1ap héa don cta ching khéng thay dbi.
Hoéa don SD sé& dwoc quy vi tw tay dién nhw thuweng |é trén eXPRS danh
cho may tinh dé ban.

2. Dbi voi cac PSW dwoc mién hoan toan khéng phai siv dung eXPRS EVV
Di déng cho tat ca cac than chd/dich vu, ho sé ty tay dién héa don SD theo
cach thong thuwong trén eXPRS danh cho may tinh dé ban. Cac PSW
dwoc mién st dung EVV sé khéng cé menu Ly do tha xudng.

3. Cdc PSW nay van phai:

a. sir dung eXPRS danh cho may tinh dé ban dé qiri TAT CA cdc héa
don SD ma ho muén tinh tién, va

b. in ra bdng cham céng & yéu cau chd thué lao déng ky, va

c. gtri bang chdm céng da ky cho CME dung thdi han x@ ly tién
lwong.

Quy trinh xtr ly tién lwong & bang cham céng cho PSW sé khéng

thay doi.
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Cach Chinh stra ban nhap moét héa don SD phu thuéc EVV:

1. Bang nhap vao eXPRS danh cho may tinh dé ban tr may tinh hodc may tinh xach tay.

Login

Login Name:

pswuser

Password:

q Submit

2. Tl menu bén trai, nhap vao phan Tao Cac Muc Dich vu Ba Cung cap tir Ban Phé duyét Dich vu
Don (Create Service Delivered Entries from Single Service Authorization) dé tim kiém cac ban
phé duyét van con hiéu lyc (active authorizations) ma theo dé quy vi cé thé l1ap hda don.

Go To EVV
Find SPA

View Service Delivered

Create Service

Delivered Entries from
Single Service
Authonzation

Find Claims
Enter Travel Time

View Travel Time

Home

My Credentials
SPD ID

Goootowok ()

Specialty
84-803

CHC Expires
7/31/2021

PEA Expires
5/31/2025

Approved to Work Expires
7131/2021

y Notifications

Filtered By Type | All Notification Types - | Include Removed [

Find

No matching notifications were found.
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3. Bay gi® hay tim kiém céac phé duyét co hiéu lwc ma theo dé quy vi co thé 1ap hoa don. B4t ci hoa
don SD nao dwoc tao tr eXPRS EVV Di ddng ciling sé dwoc lwu dudi ban phé duyét do.
e Céach dé nhat dé tim kiém la str dung pham vi th&i gian phan anh nhiing ngay
quy vi da (hoac sé) lam viéc & cac dong Ngay cé hiéu lwc & Ngay Ket thic.
e Sau khi da nhap nhirng ngay quy vi da lam viéc, nhap vao nut TIM (Find) dé
tim kiém.

Create Service Delivered Entries from Single Service Authorization

Client Prime: |:|

Service Location/PSW SPD Provider ID: | | 88
DHS Contract Num: | |
Service Element: | v |
Procedure Code: | v |
Svc Modifier Cd: | v |
Effective Date: |12.-“1.-’2020 | i Exact: OYes ®@No
( End Date: E]) Exact: OYes @No

Reset

4. M6t danh sach cac phé duyét c6 hiéu lwc phan anh cac ngay lam viéc PSW da nhap sé hién thj [én
man hinh.
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_ Svc Modifier Cd: - _ v _
Effective Date: |[12/1/2020 it Exact: OYes ®@No
End Date: |12/31/2020 | [ Exact: OYes ®@No
Find| Reset| . Print|
Name = Service Location/PSW
DQGGQZBCBAQ, HUCGUB BSD6395C Provider 1, PSW 805690
SPAZ Proc Code Modifier Rate Begin End
40==xx35  ORO004 - Comm Transp, Mileage WE - Community $0.48 11/1/2020  12/31/2020 =)
40==*x08  ORS507 - Relief Care, Daily NA - Not Applicable $212.00 11712020  12/31/2020 =
40===x=40 OR526 - Attendant Care, home or comm NA - Not Applicable $16.27 11/1/2020  12/31/2020 =
40==2+x61  OR401 - Ind Sup Emplymt W8 - Ongoing $17.57 11/1/2020  6/30/2021 ‘B

5. Twr danh sach két qua do, nhap vao nut $ mau xanh 13 cay d& mé& muc phé duyét dich vu EVV ma
quy vi can can chinh stra héa don. Bwéc nay sé& dwa quy vi dén trang Dich vu Pworc Cung céap
bang Phé duyét Dich vu (Service Delivered by Service Authorization) - tirc 1a trang 1ap héa don
SD théng thuwdng - cho muc phé duyét dé. Bat cir héa don SD nao do EVV tao ra sé duwoc lwu & day

cho quy vij tr eXPRS EVV Di déng.

Svc Modifier Cd: v
Effective Date: |12/1/2020 it Exact: OYes ®@No
End Date: |[12/31/2020 | [ Exact: OYes @No
Find | Reset| .. Print|
Name = Service Location/PSW
DQGGQZBCBAQ, HUCGUB BSD6395C Provider 1, PSW 805690
SPAZ Proc Code Modifier Rate Begin End
40===x35  ORO004 - Comm Transp, Mileage WE - Community $0.48 11/1/2020  12/31/2020
40***=(8  ORS507 - Relief Care, Daily NA - Not Applicable $212.00 11/1/2020  12/31/2020
40==xx40  OR526 - Attendant Care, home or comm NA - Not Applicable $16.27 11/1/2020 12/31/2020
40#=xx61  OR401 - Ind Sup Emplymt W8 - Ongoing $17.57 11/1/2020  6/30/2021
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6. Trén trang Dich vu DPworc Cung cap bang Phé duyét Dich vu nay, quy vi sé thay tat ca cac hoa
don SD ma da dugc tao bdi eXPRS EVV Di ddng hoac thu céng. Cac héa don SD sé van & trang
thai ban nhap cho déen khi quy vi giri chung di dé dwoc thanh toan nhw quy vi da lam trong qua kht.

Déi vé’j cac hoa don SD do eXPRS
thay doi né.

EVV Di dong kh&i tao, muc NGAY sé bj khoa; quy vi khdng thé

Provider: Provider 1, PSW -

Dates: 11/1/2020 - 12/31/2020

Client Name: WHVVHK WDVVDSUVKD Client Prime:

— e
CM Organization: Oregon County CM Provider =~ _— i ==
Service: SE49/0R526 - Attendant Care, |, Status = DRAFT ‘1%9
Rate: $16.27 (. YoUcanTiee Chahgak X Review Req: Yes
wl’int

Direct

Total

SeLect Service Billed Start Time End Time Support Start End
] Begin Date/Time End Date/Time Time Units Group' Status Change Reason Change Reason Professional Location Location
[ [12/03/2020 08:31:00 AM PST |{12/03/2020 09:47:00 AM PST | () | Drat |Reason ~ || Reason v
J | 12/05/2020 08:27:00 AM PST || 12/05/2020 09:41:00 AM PST | 1 ] Draft | Reason v H Reason v\

[ |12/07/2020 08:14:00 AM PST || 12/07/2020 10:0200 AM PST | 0 \_Draft_jReason ~ || Reason v
Cancel Changes

For items checked above = Submit | Delete

7. Néu quy vij can thay déi hodc chinh stra cac héa don SD EVV, quy vj cé thé |am viéc d6 mién la hoa

don SD van con & trang thai ban nhép.

o THW HAI: Bay gi¢» quy vi c6 thé thuc hién bat cr thay dbi can thiét ndo khac trén
ban nhaphoa don SD.

Vi du: PSW nay da sira/thay dbi Gier Bat dau trén ban nhdp hoa don SD vao
ngay Ngay 3 thang 12 nam 2020 tir 8:31 sang dén 8:15 sang vi PSW nay da vo
ca (clocked in) qua sém dbi cho dich vu d6 trén hé théng eXPRS EVV Di déng.
o PSW da sira lai Gi Bat dau & day,
o chon Ly do Thay déi Gi¢»r Bat dau tir danh sach tha xubng, va sau dé
o nhép Lwu tat ca dé lwu céac thay dbi.
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g Print

Total Direct
Select Service Billed Start Time End Time Support Start End
O Begin Date/Time End Date/Time Time Units Group Status Change Reason Change Reason Professional Location Location
0 ([12/0372020 08-15:00 AM PST |[12/03/2020 09°47-00 AMPST| 116 [  Dratt [Reason v [fReason v] Foriec TG e
- e Reason g7 wemrg 45w
O 8:27:00 AM PST |[12/06/2020 09:41:00 AMPST| 114 0 Dmaft | poot to clock in at @libeginning of shif v e S
0 008.14:00 AM PST | [12/07/2020 10:02.00 AM PST]|  1:48 O  Dran [[Slocketmion e e
TR TR s 41 5 4
| | | [0  Draft Save All
15:49 Cancel SPA nat in place at time of service
Service Delivered Prior to EVV Implementation
Exception granted

For items checked above ' Submit|  Delete

8. Quy vi cling c6 thé st dung danh sach Ly do Thay doi tha xubng néu thinh thodng quy vi can 1ap
hoa don SD tha cong. Chi can nhép tha cong cac thong tin hda don vao ban nhdp nhw quy vi da lam
trwéd'c day va chon Ly do tr danh sach Ly do Thay déi Gior Bat dau tha xudng (xem vi du &

trang sau).

Add service Begin & End
Date/Time information

Select a Reason for the
manual entry from the

Select manually. Semice Blled SORNG End Time S[IJJI;Cotrt Start End
O Begin Date Time Units Group Status Change Reason Professional Location Location
O [12/03/2020 08:15:00 AM PST | [12/§8/2020 09.47.00AM PST | 1:32 () Draft [Nolntenetflervice to v ] [Reason v o ot L, i
() [72/05/2020 08:27:00 AM PST | [1005/2020 0941 00 AMPST]  1:14 (]  Draft [Reason v][Reason v e el
() [72/07/2020 08.14.00 AM PST | [82/07/2020 10.02 00 AM PST | 1:48 [ Draft_[Reason g . g
7 |[ 20672020 06:00:00 AN PST | [ 120672020 06 45:00 AM P51 ] s || o) Save Al
16:05 Cancel Reason

Forgot to clock in at the beginning of shift
Clocked in too early

Created Manually Due to Data Entry Error
SPA not in place at time of service

Service Delivered Prior to EVV Implementation
Exception granted
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Start Time End Time
Change Reason Change Reason
Reason v Reason
=

Forgot to clock in at the beginning of shift Forgot to clock out at the end of shift
Clocked in too early No internet service to clock out
No Internet service to clock in Mistakenly clocked out
Created Manually Due to Data Entry Error Created Manually Due to Data Entry Error
SPA not in place at time of service SPA not in place at time of service
Service Delivered Prior to EVV Implementation Service Delivered Prior to EVV Implementation
Exception granted Exception granted

9. Khi quy vida sén sang dé ban nhdp hoa don SD dwoc xr ly dé quy vi duoc tra lwong, quy trinh nay
vér) giong nhw t[u’é’c. Quy vi chon cac héa don SD ma quy vi muon gtri dé dwoc thanh toan, sau dé
nhap vao nut GUl Bl (Submit).

526 - - Not App
Rate: $16.27 eview Req: Yes
g Print
Total Direct
Select Service Billed Start Time End Time Support Start End
Begin Date/Time End Date/Time Time Units Group Status Change Reason Change Reason Professional  Location Location
[12/03/2020 08:15:00 AM PST | [12/03/2020 09:47.00 AM PST|  1:32 [0  Draft [NoInternet service to v | [Reason v " i’;::i,:, 1;1’,-::*2”4
[2/05/2020 08-27-00 AM PST | [12/05/2020 09:4100 AM PST| 114 (]  Dratt [Reason v |[Reason v e
[12/07/2020 08:14.00 AM PST | [12/07/2020 10.0200 AMPST| 148 O  Draft A LR il 1,1’,:::?" .
12/08/2020 08:00:00 AM PST |[12/08/2020 09:45:00 AM PST | 1:45 O  Dmft
O | ] Draft Save All
17:50 Cancel Changes
For items checl Submit | Delete
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10. Sau khi gtri di, cac hoa don SD ¢ trang thai dang cho xtr ly bay gio da san sang dé in ra trén bang
cham cbéng cho chu thué lao dong ky tén va sau dé gri cho CME c6 tham quyén.

qe: SE49/0R526 - Anen!m or comm/NA - Not App'|_ -

Rate: $16.27 Review Req: Yes
i@ Print
End .
Sel Total Time Direct
eloct Service Billed Start Time Change _Support Start End
O Begin Date/Time End Date/Time Time Units Grouj| Status Change Reason Reason Professional |ocation Location
[0 12/3/2020 08:15:00 AM PST 12/3/2020 09:47:00 AM PST 1:32 No || Pending [N0 Internet Sien”"ce Ioclock 14 G . _14,,; e 4
No
internat * wrxrs * wrras
[ 12/5/2020 08:27:00 AM PST 12/5/2020 09:41:00 AM PST 1:14 No | Panding service f el . _14,,; e 1
to clock - E
out
O 12/7/2020 08:14:00 AM PST 12/7/2020 10-02:00 AM PST 1.48 Nis [ P [P 0Bt servica o clack EE e,
(] 12/8/2020 08:00:00 AM PST 12/8/2020 09:45:00 AM PST 1:45 No | Pending [° Internet Si‘f]“’i‘:‘-‘ DEEEs
@) || ] | O Draft [Reason v Save All
17:50 Cancel Changes

Oregon Department of Human Services

f Express Payment & Reporting System (eXPRS)

eXPRS Plan of Care - Services Delivered Form

page 1 of 2 Date: 12/8/2020, 10:17:07 AM

Customer Name: FKGGKBZGHK, FOGGOH Prime:

Provider Name: Provider 1, PSW Provider Num:

CM Organization: Oregon County CM Provider SC/PA Name:
Service: SE49/0R526 - Attendant Care, home or comm/NA - Not Applicable

Service Delivered On:

Total
Hours
for Group?
Start Date/Time IN End Date/Time OUT _ |Entry| (yes/no)
12/3/2020 08:15:00 AM 12/3/2020 09:47:00 AM 132 No
PST PST
12/5/2020 08:27:00 AM 12/5/2020 09:41:00 AM 114 No
PST PST
12/7/2020 08:14:00 AM 12/7/2020 10:02:00 AM 1-48 No
PST PST )
12/8/2020 08:00:00 AM 12/8/2020 09:45:00 AM 145 No
PST PST )
17:50 TOTAL HOURS

. . .
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