r( Oregon Department of Human Services

Express Payment & Reporting System (eXPRS)

Express Payment & rting System

eXPRS EVV [’)i doéng danh cho PSW
Cach Ket thac Ca lam

(v4; Ngay 21 thang 4, 2019)

eXPRS EVV Di déng (eXPRS Mobile-EVV) cho phép cac nhan vién ho tro
ca nhan (PSW) ghi lai thdi gian 1am viéc cta ho ngay khi ho bat dau (va
Két thiic) ca lam. eXPRS EVV Di déng Iwu théng tin thdi gian [am viéc
cia PSW dwéi dang ban nhap trén trang web eXPRS dé sau nay cac
PSW khéng phai nhap tha cdng thdng tin d6 cho cac dich vu EVV. Hé
théng nay sé lam cho viéc nhap dir liéu thdi gian 1am viéc tré nén dé dang
hon nhiéu cho cac PSW.

Hwdng dan nay giai thich cho quy vi tiPng budc mét cach sir dung hé
thdng eXPRS EVV Di ddng dé Két thic Ca lam khi quy vi da hoan
thanh céng viéc cho (céc) than chi cla minh va can phai ghi chd vao hd
so rang ca lam da két thuc ("clock out").

Pé Két thiic Ca lam trén eXPRS EVV Di  ddnq:

1. Khi quy vi da hoan tat ca lam, hay dung
thiét bj di ddng ctia minh (dién thoai thong &
minh hodc may tinh bang) va khéi chay e K “Ac =
trinh duyét internet (nhw Safari, Chrome, S el i
Firefox, Edge, v.v.).

all Sprint =

Maps

Céc vi du trong hweng dan nay st dung
Safari.
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2. Trong wng dung trinh duyét quy vi da e
chon, nhap dia chi trang web cua eXPRS
vao ctra so tim kiem trinh duyét.

90% -

Cancel

Dia chi trang web eXPRS:

https://apps.state.or.us/exprsWeb/ Type the eXPRS website
address here:

Meo ChUVén nth éD Lwu https://apps.state.or.us/exprs\Web/
Jtrang web eXPRS vao Muc Banh dau
(Bookmarks) hoac Muc Ua thich
(Favorites) cta quy vi dé quy vi co
thé chon nhanh trang nay lan sau quy
vi can st dung eXPRS EVV Di déng.

3. Trén trang dang nhap cua eXPRS EVV Di
dong, dung Tén dang nh ap & Mat kh au
théng thwdng clda quy vi dé dang nhap.

10:54 AM 88% ==
& https://apps.state.or.usfexprsWebl

rting System (eXPRS)

Pay la thdng tin dang nhap ma quy vi

ding dé dang nhap vao trang web Login
eXPRS trén may tinh dé ban. /

i . . Login Name:
Nhan nat GUI Bl (Submit) dé dang nhap.

pswuser
Password:

Submit ﬂ

Forgot your passwor”’
eXPRS User Help Guic

Contact Us
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4. Xem phan Théng bao Quan trong  itverzon = oy
(Important Messages). & hitps/apps.state or usiexprsWeb/

Trang nay bao gdém céc thdng bao vé: — =
» ngay hét han cda théng tin dang nhap
PSW cua quy vi (vi du A),

Hello, PSW User

Today's date is Tue Jul 16 11:06:08 PDT 2019

° ngé.y hét han Caa (CéC) bén phé duyét Credential(s) Expiration Dates @
SPA cula quy vi (vi du B) — : :
, N . , . pe-::.-altly. 24-803 CHC: 1/31/2021
e cac thong tin quan trong khac Nhirng Approved 1o Work: 13/39/2020

diéu can bi ét.

Artendant Care (OR526) SPA is expiring in 4 Days for:
JUSTIN THYME

Please contact your County or Brokerage, @

Nhan vao nit [eRIEN

Acknowledge) [PERE RS Things to Know:
Mone
l
-

5. M6t khi quy vi da dang nhap thanh cong, | o
quy VI Sé théy Béng diéu khl én ﬂhttps:ﬂapps_state,or.us!exprsWebr C
(Dashboard) hién Ién, trén do sé hién thj [

(cac) ca lam mé (open shifts) ma quy vi eXPRS
da khO’l dau' You have been working for:

Pén Két thic Ca lam, hay nhan vao nut Ve, ST

Attendant Care (OR526) 10:55 AM 3/13/2019

KET THUC CONG VIEC (End Work) |
==

-/
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6. Trén man hinh tiép theo, nhan vao tén dé s — ——
chon (cac) than chd ma quy vi muon Ket
thuc Calam .

& http:/lapps.state.or.us/exprsWeb/ &

eXPRS =

Select the Individuals you are ending
your shift for:

Select sl thet apply

7. Mot khi quy vi nhan vao tén cla (cac , : g
than chd, nat cda ho sé S NEREEREnED
khi dwoc chon.

X N . . X . 2 XPRS —
nhan vao nat P NN dé sang | ©

mén hinh tlép theo. Select the Indlwdu?ls you are ending
your shift for:

Select all that apply

@ https:/iapps.state.or.us/exprsWeb/C,

Néu quy vi can déi tén cla ngwdi than
chd ma quy vi muon két thac ca lam,

dfmg plfl#<Quay |l ai (Back dé tré vé man pent e mr e

hinh trwéec.
“ ~ . € Back Continue »

LUON LUON s i dung nil g <= IR

quay tr & lai.

Dumg st dung nat quay lai cta rng dung

trinh duyét cta quy vi.
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8. Bay gio quy vi sé thady mdt man hinh xac
nhan (confirmation screen) hién thj tén
cda (cac) than cha quy vi da chon dé két
thuc ca lam.

nhan vao nat WAANERRZ=S)] dé két thuc
ca lam va "clock out."

Néu quy vi khong mudn két thic ca lam
hoac can chinh stra, nhan vao nut
Khong (No) dé quay lai man hinh trwéc.

9. Tuy thubc vao cach tuy chon Vi tri
(Location) dwoc dat trén thiét bj di dong
VA trinh duyét web ban dang st dung,
ban c6 thé nhan dwoc théng bao bat 1én
yéu ciu ban xac nhan vi tri ciia minh noi
ban két thic ca lam viéc cda minh.

Néu quy vi nhan dugc thdng bao bat 1én,
nhan OK dé tiép tuc.

eXPRS EVV Di dong sé chup mét ‘anh
chup nhanh tirc thoi' vi tri hién tai cta quy
vi CHI tai thoi diém quy vi BAT PAU &
KET THUC ca lam cGia minh, va day 1a
yéu cdu cda luat lién bang ddi véi EVV.

uil Verizon & 11:08 AM B6%

& https:/lapps.state.or.uslexprsWebl

eXPRS =

Please confirm the following:

You are about to end the following services:

THYME, JUSTIN
Attendant Care (OR526) 10:55 AM 3/13/2019

-
=

wil Verizon F 11:08 AM B6% [

@ https:/fapps.state.or.us/fexprsWeb/

"https://apps.state.or.us/
exprsWeb/"

Would Like To Use
Your Current Location

OK q
Don't Allow
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Néu ban khéng cai dat chinh xac céac dich g —
vu Vi tri cho thiét bj ctia minh VA trinh
duyét web ban da st dung dé dang nhap
vao eXPRS Mobile-EVV, ban sé nhan
dwoc thdng bao 16i nhw hién thj & day.

NHO LAI ...
Dich vu dinh vi phai dwgc BAT & Béat cho
CA HAI thiét bi cta ban VA Trinh duyét

web ban dang st dung. Please enable location
access in order to continue

@ hitps://apps.state.or.us/exprswWebl

with your shift.

Lién hé v&i nha cung cép dich vu di ddng
cla ban hoac tham khao hwéng dan st
dung cho thiét bj cu thé ctia ban néu ban
can hé tro quan ly cai dat Vi tri cho thiét bj
ctia minh.

10. Néu ban da két thic thanh cong ca lam |FiEEE 11:08 AM 1 o7 |
viéc ctia minh (ho&c da hét gi®’), eXPRS R
Mobile-EVV sé& x4c nhan bang céach hién
thi cho ban mot dau kiém mau xanh & cay | exers

I&n. shift(s) Successfully Ended

Nh&n vao nit Xong mau xanh.
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11.(Céc) ca lam cua quy vi bay gi® da két
thlc & va ban nhap thoéng tin thanh toan
SD da dweoc lwu tw ddng trén trang web
eXPRS danh cho may tinh dé ban.

wll Verizon F 11:09 AM < 86%

& https://apps.state.or.us/exprsWeb/ <

Bay gio' quy vi c6 thé chon mét DICH VU
de bat dau mot Ca lam Mo,

HOAC ...
Thoat khéi eXPRS EVV Di déng.
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>

Khéng th & Két thiic Ca lam trén eXPRS EVV
Di déng tai th&i diém quy v i ngwng lam
viéc?eXPRS Mobile-EV

C6 thé déi khi quy vi khdng thé Két thiic Ca lam cGa minh trén eXPRS EVV
Di déng tai théi diém quy vi ngieng lam viéc
Vi du: khéng c6 dich vu internet hoac di dong tai thei diém/dia diém quy
vi ngirng 1am viéc, thiét bi hét pin, v.v.

Trong céc tinh hu_ong dé:

« Thuc hién bwdc 3 - 9 néu trén dé Két thic Ca lam ¢ Ga quy vi trén
eXPRS EVV Di déng ngay khi quy v i cé th é.
HOAC

« Pang nhap vao eXPRS danh cho trén may tinh  dé ban t may tinh va
nhap tht cong Gi®r Két thic (End Time) cla quy vi, sau d6 chon mét Ly
do (Reason) thich hop tlr danh séch tha xudng bao gém céc Ly do
Thay déi Két thic Ca lam (End Shift Change Reason)

** Néu quy vi can chinh stra hodc nhap tht cong gid Bat dau/Két thic cho
ban nhap théng tin thanh toan SD EVV, hdy tham khdo cac huwéng dan
trong muc ho trg Cach Chinh s ra Ca lam EVV (How to Correct an

EVV Shift) .
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Quén K et thiic Ca lam trén eXPRS EVV Di
dong tai thoi diem quy vi ngwng lam viéc?

C6 thé ddi khi quy vi khong thé Két thiic Ca lam cta minh trén eXPRS EVV
Di déng tai th&i diém quy vi ngirng lam viéc hoac quy vi quén.

Néu quy vi quén Két thiic Ca lam trén eXPRS EVV Di déng sau 24 gi® tré
lén ké tir lic ca lam bat dau, eXPRS EVV Di déng sé nhac quy vi két thic
cac ca mé do lan ké tlep quy vi dang nhap vao EVV. Quy vjsé khong th é
bat dau ca m éi cho dén khi quy v j két thiic t &t c4 cac canam & trang
thai m & lau hon 24 gi 0.

Pé két thic calam da & trang thdi m & hon 24 gi o

1. Trén trang dang nhap cua eXPRS EVV Di
dong, dung Tén dang nh ap & Mat khau
théng thwong clda quy vi dé dang nhap.

10:54 AM g8y, mm) |

# https:/lapps.state.or.usiexprsWeb/

Day la théng tin dang nhap ma quy vi

diing dé dang nhap vao trang web Login
eXPRS trén may tinh dé ban.
; ) . . . Login Name:
Nhan nut GUI Bl (Submit) dé dang nhap.
pswuser
Password:

Submit |
Forgot your passwor:’

eXPRS User Help Guic

Contact Us
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2. Xem phan Théng bao Quan trong = 1106 AM
(Important Messages). & hitps://apps state.or us/exprsWeb/

Trang nay bao gdém céc thdng bao vé: v —
« ngay hét han cla théng tin ddng nhap

PSW cua quy vi (vi du A),
- ngay hét han cua (cac) ban phé duyét Credential(s) Expiration Dates

Hello, PSW User

SPA CCIa quy VI (Vi dU B) Specialty: 84-803 CHC: 1:31;2021%
e céac thong tin quan trong khac Nhirng Ao ek T
diéu can biét.
.»Jﬁ::se;t:‘a:: S:r: (DR526) SPA is expiring in 4 Days for:
Nhén Vao nl:It C@n N nh én Please contact your County or Brokerage, @/J
IS BN dé tiép tuc. Things (o Know |

Acknowledge
gV

3. Néu quy vj c6 ca lam mé&/chay lau hon 24 |EiEEE vy ey
glb” quy VI Sé nhén duo’c thang bé'o né-y & https:/lapps.state.or.us/exprsWeb/ C
ngay khi dang nhap.

_ You have a shift that has been open ||
nhan vao nat [MEIRG RN o] longer than 24 hours. Please click
= BNeIM] dé két thic ca mé cla quy "End Now" button to end this shift.

VI End Now
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4. Tuy thudc vao céch tuy chon Vi tri
(Location) dwoc dat trén thiét bj di déng
VA trinh duyét web ban dang st dung,
ban c6 thé nhan dwoc théng bao bat 1én
yéu cau ban xac nhan vij tri cta minh noi
ban két thiic ca lam viéc cda minh.

will Verizon = 3:24 PM

m https://apps.state.or.us/exprsWeb/ (

Néu quy vi nhan dwoc thdng bao bat 1én,

A R 4 "https://apps.state.or.us/
nhan OK dé tiép tuc. exproWeb/"

Would Like To Use
) Your Current Location

eXPRS EVV Di déng sé chup mét ‘anh
chup nhanh tirc thoi' vi tri hién tai caa quy
vi CHI tai thoi diém quy vi BAT PAU &
KET THUC ca lam cGia minh, va day 1a
yéu cdu cda luét lién bang déi véi EVV.

OK O\

Don't Allow

Néu ban khdéng cai dat chinh xac céc dich
vu Vi tri cho thiét bj ctia minh VA trinh
duyét web ban da st dung dé dang nhap
vao eXPRS Mobile-EVV, ban sé nhan
dwoc théng bao 16i nhw hién thj & day.

NHO LAI ...
Dich vu dinh vi phéi dwgc BAT & Béat cho
CA HAI thiét bi ca ban VA Trinh duyét

web ban dang st dung. Please enable location
access in order to continue

with your shift.

1:04 PM

& hitps:/iapps.state.or.us/exprsWeb/

Lién hé v&i nha cung cép dich vu di ddng
cla ban hoac tham khao hwéng dan st
dung cho thiét bj cu thé ctia ban néu ban
can hé tro quan ly cai dat Vi tri cho thiét bj
cta minh.
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5. Bay gi®& quy vi sé thiy than chi nao cla
guy vi con ca m& & da chay hon 24 gio.

5 3:24 PM 1 73%

& https:/lapps.state.or.us/exprsWeb/ o,

Service: Attendant Care (OR526)
Start Time: 3/13/2019 12:52:22 PM

End Date
mm/dd/yyyy
End Time

hh:mm AM/PY

Reason

6. Nhap NGAY KET THUQ (END DATE) ma
ca lam dé dang Ié da két thuc.

324 PM
& hitps:/iapps.state.or.us/exprsWeb/

Service: Attendant Care (OR528)
Start Time: 3/13/2019 12:52:22 PM

End Date /
03/13/2019
March 2019 n

Su Mo Tu We Th Fr Sa
26 1 2

3 4 65 6 7 8 9
Ll

0 11 12 14 15 186

7. Nhap GIO KET THUC (END TIME) ma ca ERCCs
lam d6 dang |1& da két thac cho than I ————
chu do. End Date
03/13/2019
End Time /
| 2459
Reason
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8. Chon LY DO Két thuc (End REASON) tir
danh séach tha xuéng dé cho biét Iy do tai
sao quy vi da khdng két thic ca lam dé
theo quy dinh.

9. Sau khi nhap day du d@ liéu ét thuc Ca
lam, nhan vao nat =1z 1S[eN\[eT:\%
dé két thac ca lam doé.

3:25PM
& https:/lapps.state.or.us/exprsWeb/

03/13/2019

End Time

2:45 PM !
Resson ’

AN N Done

Forgot to clock out at the end of shift
No internet service to clock out

Service: Attendant Care (OR526)
Start Time: 3/13/2019 12:52:23 PM

End Date
03/13/2019

End Time
2:45 PM

Reason

No internet service to clock out
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10. Bay gio’ ca lam cua quy vi da két thic, s ——
guy vi co thé Bat dau Ca lam M &i (Start
a new shift) .

HOAC ...
Thoat khéi eXPRS EVV Di déng.

& https://apps.state.or.uslexprsWeb/ C,

eXPRS

Relief Care {(OR507)

Attendant Care (OR526)

Don't see your service?
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